Urgent

_  Registered/Confidential

Per(CR)-B(H)I«]/_?OI 6-IFS(SPARROW)

Government of Himachal Pradesh

Department of Forest

“Confidential Cell "

From . :
' The Addl Chief Secretary (Forests) to the

Government of Himachai Pradesh
To

s % =
b5 The Pr.Chief Conservator of Forest (Hoff)

Talland, Himachal Pradzsh, Shimla-171001.

Dated, Shimla-2  the  W’pecember,2019
Subject: ‘Amendment to AIS (PAR) Rules, 2007- reg.

i,

I am directed to enclose herewith a photo copy of letter
No.#.No.11059/01/2019-AIS-11I dated 19/09/2019 alongwith enclosures received
Jsrom Government of India, Ministry of Personnel & Traning, North Block, New
Delhi with the request to circulate the same 1o all the 1FS officers of HP Cadre for
strict compliance. :

Yours faithfully,

mw{,%‘ /

Special Secretary (Forests) to the
_Goverament of Himachal Pradesh.

Endst No. as above:



Diary Noyue o cnresiom e \

No. 11059/ 0H3u4
;i ~ Government of India
Ministry of Personnel, Public Grievances & Pensions
(Department of Personnel & Training)

North Block, New Deihi.
Dated the \&™September, 2019

SN

To,

e Chief Secretaries of all the Satasg | UTs
Subject Amendment to AIS (PAR) Rules, 2007-reg.

| am directed to refer to the subject noted above and to say that thi
Department, vide notification number GS.R No. 518 (E) dated 2307 2019 h
amended the AIS (PAR) Rules. 2007 (copy enclesed). The said amendments hav
come into force from the date of their publication in the Gazette of India. The
@S'/ amendments, inter-alia, providss as under--

(1]

(2 M w o»

S

)

(i) PAR Form | and Form || and guideiines for filling the said PAR Forms
Q appended below thess Forms under appendix | applicable fer IAS officers havs
1019 : S : e
m—— been substituted with new Form | & |l and tha guideiines thereunder

=

(ii) Schedule for compistion of FAR Form | ana Form Hl applicable for IFS 2
IFoS Officers respectively under the general guidelines for filing the saiq PAR
Form | & Il under Appendix Ii & || (ie. para 9.1 of the respactive guidelires) has
been substituted with the new schedule for completion of PAR includirg
consequential changes in corresponding para 92 & 9.3 of the respective
guidelines.

(i)  The aforeszid zmendments provide for uniform timelines for varicus
stages of recording of PAR (i.e submission of Self Appraisa!, Reporting.
Reviewing and Accepting) , disciosure of PAR, representation against PAR ard
disposal thereof in respect of ail levals of AlS officers
Fulin & (iv)  Since, electronic recording of PAR is mandatory under AIS(PAR)RLles.
DngﬂC r) 2007 as amendsd. in order to give effect to the time bound recording of PAR.
there shall be an aute-forwarding provision of PAR from one stage to anothe-
stage after specified cue cate as envisaged under newly provided scheduls fer
Vcompfetion of PAR in respect of all levels of AlS officers.

\

74
}\ 2. The aforesaid amendments in the PAR Rules may please be brought to the
% - notice of all the concerned for strict compliance. MHA and MoEF. being cadre

controlling authority for IPS & IFoS officers respectively may please take all necessary
ction to give effect to the said amendments under AlS(PAR)Rules.
necl: As stated.

- # @m

‘Q%U A / % (Jyots\r?éGupta.
— Under S tary (Services)

77l "\ nder Secretary (Service

Tele:011-23004714

o oV
e k\‘\'b}\nw;‘s L
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PART |l—Section 3—Sub-section (i)

TR | YehtioTd
PUBLISHED BY AUTHORITY

. 419 =3 faoell, WTeaR, [@TE 23, 2019/9ME0T 1, 1941
No. 419] NEW DELHI, TUESDAY, JULY 23, 2019/ SHRAVANA 1, 1941

FTH, T fAFrIa 07 v v
(1T 3= wfereror fasmm)
1B CE
TE faeelt, 23 TS, 2019

qT.F1.1. 519(37) —Fe1T TR, AT AT T FaT Afaf=aw, 1951 (1951 1 61) ¥ &4m=7 3
FT IT-GTT (1) FRT T&@ ARRAT HT AN T gU, TG ToT LA F TIHET FIA 6 TIAT]
afger AT @ar (Feames geatsd fdre) [aw, 2007 #7 & "gergs & & forg Aefotea
[EREECICIEAE LI
1. Hiereq A0 S W - (1) =4 FEHt #7 "t 9w afee st g4ar (e geid
e (wrerra) =, 2019 Bl

@ ¥ T o TS ® T TR A e & A g

2, sfger wrea s "ar (Feares geaaa {are) Fem, 2007 (& =9+ T9=11a S a9 #ar
TAT ) H AT 3 F T9ATT TATE-| | TTET- | 3T ITET- 1| F I 9 FALT Heferfad gy
T ST, AT~

3754 GI/2019 )
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TR |

(e 4 <]
Ffger AT &ar (Frearee gt Rarg) A=, 2007

(AT ALHIT & = AT A9 Ao d T AT ATARTAT o (#7aTT T AT T TATHAF FaT 6

ATt & forg @)
arE q T 1 Aty F fory w1 feares geaiwd R

GUT — | SATYTTHA SATAHRTEL
(TLTETHS THART/ARTHE FATHT g 927 S70)

1. AT I AT ATEHI HT T | |

s [ Jawe: [ Jasmwmrmad [ poamdfr[

6. 39T IS : | | 7. adaT U | |
8. gdaT 9 T fAgfe 1 adw : | |
9. R 39, qATaATRT e i TR FLA a1 TTTEHI

qTH 3T T FTILT AT

e 2= arar arfasa
QAT TR LA ATAT TR
THTRTY T aTeAT TTIFTT

10. eI, TATTS 9T ATt & srater

et (e fafatese #9)
s (AR )

IESEC RS SIRUECHCE I <t o
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12, TEATA/IERTT

13. sifger il 4T (TarsuE) F afgwiar F frear F = g @ ad ¥ fog fRad 3=
FATAT/IATAA TR FEA FTAT ATIEHTT G A1 (or@T I47

14. femvaT # qureq @ arer 3 % forg "ufxy faeeft we s & arde

15. srfvaw fAfRa e wher fi i (40 3 & srfer arg & srfgraria & o)) e e
F 9T i gia g w

g AF/FTHE o
I FT AT T FEATET

G || - T YeFTohA
1. A=A T HferT AT
(3TTTh ETT &7 97 329 Y a8 1d, ST 3Teh ZIT (ohaT ST ST ferd &, T 100 <reai )
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2. FTEF FTF AT 3R I

g ST AT EERN(EREREK) EIEIEE]

FIREED av & Heg

3. T T ATG g fF sraer Ravefehis srafyr & o w8 R{aw arem Rt 8 Seeema: #
FETIOT & H FACIYUT HA FAIAT THAATIAF Fls Agequl goaaedT gar fmar g (Fasw
TRUTTHEST AR #T Sed@H T B1ae g g 37T T a9 ofix amg & ) o §)? afR gf, av
FIAT (100 2T & Hrax) forfea fBewr &

4. I T H T g (OTH AT HTA-[ASITET HT ST9T T 57
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5. FaT 3 fAfAre &=t iy Rrfeaa s s s sfretror FTbwAT F A9 o 197 FILAA HT ISTAT
FLA AT AALIAHAT HGHH A &

AT Fded AL H 6 o
AT T FeT & oo

FIAT LT S ATR 5 96 § T I FTEL [I=07 AEFET F1 T AT Tt § o d=aT
et S5 =Ty Sed st ft 7 s sdary/smr g o wireror/srdswa/swrem/
9 sidera et g1, arfer srex AEerr aifasRrdy 919 Sussy e sreme @l

6. = & TS T F & 9 FETT S Fw A R )

F 3 grior foere BIESIEEAERI RS ERIDRC D]
GIENEEREEAL ST ST AT
T Sle gadT AT AT AT 7T
ITeh e TETe TaawT ATATH 3 argd foerer
ST T gt T T FTHTT TLTEA, AT 4T,
IERIEER LI
TETT TOTAT 3 qFTe gi=T EEIGE S IEUTE
7. =

FT ATTT STIAT TITAL GOy 7 foawor wree < fear g1 afw gt @ gi/ast GIRAEE]
FIAT ATEE IfedAtad Fil
FT A9 Tatea ferfencelia 93reaT ey off g2 EUGEL
FAT A9 A1 a9 & forg 39 a+dt stfefat e o R giAst
TTrerRTT € % forw arfies e Fatfia £ g2

o srfarrdr & geamex
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S ||1-HATRT

1. FIAT FATC T 797 T @€ 2 H B 0 T SGET H ST ST ATATIAT Hdl F Haterd
TATAY TGAA gl TS AT, TN FAAT TEATHF (0T T8 A2l

2. Foar Fraread ey o SETemor ANTET & v (Ffe oA 7 g1) 9% fevuoft w4

3. F1 TArETa Afery w1 I w1 F gag H w a5t Awaqr At g2 7fw gh, ar oA
TEATCH [AaT0T Toqd H7 |

4. AT AT ATAHTE GILT AT Tvad DA I+AT ATFLTRATAT F TZHA 8 2




[T 11 —=vE 3(7) ]

AR bl TSUF : STHTEROT

5. FT IR FT qeAThd (38 TodTH FIT ATTFET & TgRiadl & qrI-a1 IHHT oA Th

[T ST §, |THTT SAaT | AJgil 1-10 & 919 9% U< *{U S FA1fg0 ST quiis Jeqrstt | gl
Sed = 3T & U 1 s "qargaw I & 7w 10 IR H @ A 40% Hged TaTT R

SITUI)
IR CIEEIE TR CIEEI T
ATAT | LA ATAT | LA ATAT
EEEIRIRENE eIl I EEAR D
TEATET
i | TSI e &y R AT
i. | & fAeaTEs i e
iii. | STIETIa HAT R QT FHAT/ AR R T e
ot
T fAsaTE” & dey # g9 AT
6. ST freraaTsti &1 Teaie (1-10 & THE 92| 39 G & o0 30% Tgcd gim).
e c ARG EIE LRI CIEEIE T
I h¥id qltl hld qll
grfererr | TTTEeRTr | STereRTey
TEITET
. T T e
i ISR REIRIEGI
ii. THY ATLO7 31T A f<hea
iv. qTaATeH® feaear
v. TETT 9T
vii 3T ATee Y U 99w w7 o A Teerah
vii. A o T[T
viii THT HHT H 1T FEA 00 qqar
FiRET LTt 9% awy At
7. FATHE TATAT AT GATHT (1-10 F TH T2 =7 @< % 7 30% Aged ghMm).
Rie a9 |qafaeesa| qafaree
qletl oA 4l oA Al
e | wrfaeeTer | e
TEATETT

[EIRRUIEREIEIERIEE it s B Il G | K
TETT &5 § TATHIT ATHHT il ST

ST FTSTAT IATH %0l AT
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ii. IEUREECEIRE LI
iv. 98
V. =T &HaT
vi. srefeent &7 U F29 sfiT St A w29 i
SHAT/TH T H AT HLAT
FTITCHS TEIHAT < q0T I

8. T fadw =7 o fAwforfaa Rdraren ax fewqoft ¥ (e 50 <=1t #) -

() | Frewee sifesr, wfemer sl deequr Rafaat § @97 9T s
Wt fAfResT A it ewar

iy | ForReETd A ST A1 & S 98T § S g @ g &
g TET

(i) | T

(v) | GIIT (S 1 7@ Rawre

(v) | I ST HERIIAT & 9T S T e HT dl &qaar

9. gafasT
FOAT ATIFRTT T FeA=gT q¥ feoquft i
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10. RATE 37 aTeT ATTFT ST 9168 AT FIAT ATHT F HASGgQ TeAl, FHSIL TE A FHAT
T & T I AGgIX Algd SEehl THT I[uraear 9 fevqofy @R 50 reat #] #:3

11. T 7T FF & F wataa Rewrfer o =t == & Fiffga 74

F i arfior e AqTasT o oY AT yeee

AT AT ST 3T AT

FERTA A a1 ST I 3T TET

ST oo THTe e AT 3T 9T ATy

SoTT T T FITHE ST FTHT TLTEA, AT G, [
JOTTAT

AT TUTSAT ST ¥ =T FHiY 3T EEIEE RS IEUTET

grHIoT fawE

12. 7 ART (1410 % B we) | |

e 3 areT e  geanerT
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T IV - gefie

1. FAT T @ 3 H O a9 arar srferanrt g1 #14 fAeures i< st fForwars & g9g §
FU U gediehT | HgHT 82 FAT A9 HaT & geeq/fde U au A & srEremr
SUATSEAT S/3raT Tgeaqul fawaaret & dael § e I a1 ATahr & qedidhd F qgad

27

(ot s fereraarett & et SeaTets qedisd § 9g8d Agil g df 947 36 G H 0+ o f&7u
T &G H ATAT eATH LTS e 3T AT T TRAT A2req 7))

Ei

| T |

2. T T94=aT % 979 § IHE S35 A7 Fw1eor U 1)

3.

g3 3 F ww 8 # fafafdse fAdrwarst ax featd 37 arerm srfganrdy g & % der-feoaforgy

R F9AT feeq iRt < (FIT T 89T § 2 I1S A5, q SAT8Had 50 &t § HIL JqT0)

(i)

oo stfeer, wfever sfiw gaeyqot Rufaat § 9977 uw iw
gTet (i & i1 ewar

(ii)

et o =T /1 & ST @er @ 39 O @2 g A
qTEH @

(iii)

BEIRKII

(iv)

I (SaY) F71 @ e

(v)

AT ST AEHRTILAT o AT T T Aqcd HLA i A7AqT

4. ROE 3 FET T g0 U=-ee Req g auMmes s aX oo, afe s gt
(srfersRa® 50 ersai #)

5. STeieT FTAer § gataa el ot et = a1 fRrftga #4

T T JTHIT e RIESIEERES S E SR ER]

GIGIEEREEDL] I AT AT




(e [1-=vg 3(i)] YRA 1 TSI : ST 11
Hehiq T g9 FTATF ATHS 3T T
IR IR ECE JrETE Y ot e
T MY qatawor FRTTHE SlY |THT T9ITEH, AT g1, Ramas qorett
AT TUTTAT T TF0F g =T [EEIREESICUUEND
6. 1-10 % RuT W a9 IT
TATaA TR STTERTLT % gEaTe

arag:
ge V - T

1. 797 T RO I ATA/qATAA TR LA AT TIARTRAT it oo & agaa §2

&

| 7

2. TF ¥ =17 F wrHer ¥ 39 sHIY S FTI0r U S|

3. TH7 AT (1-10 F oy wR)

arag:

TFT FA ATAT TR & AT

TR THIL & qi9d 7 UL qi=a SIar Gaqed ATHHRIAT & e AT gemaas a4t &
srfErpTRAT % forg #FrdfAsaTes geais R (. 0. 93 g 9= Ari-g9ie frgia

1. JEITIAT

1.1 FF Feure geaia e UF qgca ol Tq1asl gl T8 Tk AT & 3T AN %l Tt &

T FEATET T Agael SEaET Y& F2al gl dd: AT & are ateahrdd, Rde a9 arer
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STErT, TATAATRA FEe ATAT TR ST HARIT FIA ATAT ATTAFTET T TTET TS FIA 6 FH
T FAT R & FEAT AR

1.2 FF FoUTeT geaida &l Fad AAEdcds & § ITART FLd o a1 HidL JroET 3
TTSTEATT 3 T ST o ®F H TEAHTA TRAT AT ATRTI TS I ATAT ATARR Hl Tg THSAAT
ST o U STl &1 A g S0l H&T 3297 & (SEH 9g AU+l TTATEa® gaaral s a9
Tqh| T U [EETeavor THRAT 7 e U fashramens Suser g1 R a9 arar sifersry, e
ATIFET ST THFd HLA aATAT TR ET & e T/ sfeer & 1 Feured, st atagia
AT HYUT SAThed sl ATl RIS Feed H BATRAT q51 AT

1.3 T TV F &9 I 3T TATST THT o GHET AIagT 6 J7 A ST A7 0| Rare &
AT ATR! TTAT Al AL H A HT s AT TATH 357 TSR] o6 GATT | 3T ST

1.4 T, FF MR Godied aedras aread § UF a9 6 3d 9 g+ ard1 &3 g e o
TZ Fa (ASHRUTCHT FTLATe 7 TEh Ad GHTEA AT, T TISET ST TrANeq07 7 ITHT o

Tk, RO 3 aTeT AT ST GEET & arer ATIwET &7 a9 F I A saaet § e
AT U qTleh THTITE T THTAT 6T ST qoh TAT ATT9AF TATHF HEH 31T ST |

2. @8-

2.1 TH @S & YATHAE TAWT, FAF @RI § 927 7 FArg0) R &= arar e £
FAte 7 q1 T Tfaated a9 7q7q 01 79 & 31 779 g1 9l & a7 O a9 &7 UF 907 (3 AIg |
ATAF) BT Tl gl OIS I ATAT VTR i STate I2T U a9 gl o A1 §, IH qaqare dAa7d
2007-2008 zert=T gl AT I arar TfeerT<y it Fater U a9 | w7 g4 & q19e 1, At
ST e st fafer &7 amEr g Sargeerd: 10 frawa, 2007 - 31 6TH, 2008 |

2.2 FAAM U (@AATHTE) TAT TAAE T2 (ATEATAH TIATH ST 6T7) T FAAT T9T aa8779 98

U I FTALT g i AT T Soete FIAT R

2.3 U 3 arer witewy, THEarsd T Tad Fed ardr IRl § gaterd qrfersnr o
RATE 39 FTAT TSR, QAT 3T T LA ATAT ATTEHLT T ATH A TEATH F Iol @
FHEAT GIVIT AT TAAT & ATl ATEHRTLT T TaT 21 o Ivg fohey AT ST 2|

2.4 I, TIALAT TAAT AT FILIT ST F IR Al AT HT Ioor@ AT =H G § =0 3297
forT & 1< arfersht § FAT R AT forw qforeqor &7 s, g¥air Eaeeft 9 fit arg &1 5
AT = Faer § a1y Hetfia arferst & 397 R & Far sfoafea sfgwrd g e ad & oo
3 gt el srferriat 1 arfis Aeures Rore 1 R & ara srtesrr/awte i 7 §
2.5 =HgE # i @ S F1 ae T g1 40 a9 & e g arer g9 stfgerrat & o
TATEST ST AATT g TAT 40 FT F FH 3 *F ATAHIAT T TR Ffehce T =edT * o «mar =9
ST | T a3 Qe &l s gl TATa/FIHe AR T Tuse wiF & arer e {dre & agr
1 T Iia gorve & Sroefn ST s s ST R w1 wide wer @ gRare e
HATAT | G o ITL(T FA A TTHTT FIRT TATAd FiHe o STLEATE T

3. gue- ||

3.1 HAAT I ATl ATAFHTET I TGH Tgel TIAT el oAl AT IAALRITAAT T H{eToq ST TOferd
g ST T3 STHT=aAT ST 100 9reat | ATaF Jai g1 Agul e &7 98 fAarga &9 | gEr
SR
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3.2  gdT srfeeRTia & forw 7g saeds g o 9 a9 & forg us &1 Jrer dame # siY fare
FTAT ATAFTE IHH TZHA B 1T TITAT H TR w1 6T G197 T 3 arerT =k qrenterd gem
TR 78 FTF a9 F IEA § g1 36T 10 e wfvamd =7 7 30 i a% sifaw &7 3 faar sro) a9
& 2O OIE 3 J1aT STt T & aaaq fif fRafa &, 1@ R &= arar sty % a9
FAITRT FTF AT &f AN TN a9 F TEA § SAAITET FH1F JIST o0l a9 6 T Al HrAaTal 6
& e/ qay A1g & | IA: THIEAT i ST 3% T8 31 dHa< ah ATdH €9 47 T 39
THTAT o YT I &1 T € & AT T T H71F AT § T gaATd 00 ST Tl 3

3.3  FHE-ASHT &I T FIA 6 T99Td, Tg G99 ¢ o TAAT I a1 ATAFRTET HT ST 8l
ST S 99 U UG & [oIT U F SATerh FTd AT T SFeTHaT Aal gll Hr JTSTAT T ATy
& Y AITET FT TR FEA o 70 9 % I ATARET 6T FHEACT FATY 3T 37 TN 9
o= T ST JehaT 81 weAmater e S Fufa |, #1 f Raear i geaisd a9 0w
fmTet & w1 FrEfAsaTed e 9¥ fe= BT S

3.4  TIAAT I AT ATAHIRT T RATE I arear wrieh<r gy fafeaa geareafia & Arstarei &1
QAR AT T Ieh sAqefitad ST stfsweT & forw st STw) FEfaeaET gedisd wi §
T F TRT § TIHMGT T a9 F T § &l T qHIAT AT FTF ST 0 JAAT § ITATSAT
T & oI JEgm™ gem 9991 39 aTel AteswT & o a8 aEedw g & a9y gve-) ° =™
SATSTAT &7 T qTferet it qeAT sraferd g

3.5 AT AATF el g [ HA-TSAT TUIAAT ATATHE TH(A § 2l gl STafh hiee TqT 911 %
T 1 AT § AT Y F ATATCHE T ATHS Lol dgi araarad €02 & Tai & (o7 g
fFU ST aTer AT 3o et artaer gt

3.6  @UE-|| ATIFET T U F S IHF 1 [Houre" 9¥ (4= F39 AT UF UHT 4 FT 900 F
o o sraew oft e Fear & e 3w v % S 39 g AT T gt ANTeE /T
o7 et off stfeert & forw a2 gwem & |@wa grar & & a8 affs Jofa % "9 T s
RaTeeTdl & W Fgcaul TNTEE T GFaT gl UH TS & 3180 H el T @ a8/ &
ARAATIAT AT BT THAT § ST Toh HH HeT T SAATSI STAAT dTHahTe | ST foheft fohamenetTa =7
ARAATIAT SAATSTH HLAT AT el SATaahTe (S o e sEa/ang) & fufa & awaargas
e =7 off Re=r £7 U sroarfesd TRTET™ /=T ST

3.7 AT a7 AT AT Hr U e &= Fir TAqMET s g SeH a8 a9 A &l
eI LAl 3T TTACAVT FTAFHT § THA S ol AGLTHAT AT HLAT/FAT 2T T8 UH fAfarse
FEHT AT WY Ioor@ F< STeg, 399 HTRAT &7 § oI HI9qA Hl I Hld 6 [T ISTT F HL (&7

g AAAT ISTH T & HLaT gl

3.8 AU FHH NOITET AT ST HAT T TOTeAT § &49ar o 9 faew a«1 f&ar @ )
AHAT 3T ATA IA9 T Jheg g Tqua, At SAferapiat 7 gve-1| § uh fowqor & Aqreaw o
AT < STt 8 fof F et A=y yrferardy 1 o= 9ot § &9 ¥ 57 uF 9% v a9y dfers i
STAEAT FTAFAT % a1 § o w7 D8 7 onfae gu g, e 07 wrbnat § yreq o 1w s A=t
Teeft SAT, TR SATaaT s oe gaefl s ft artaer gil 39 9¢ 9rar Fae T & q97
o= o st

3.9 TH @S H FIAAT & AT ATHIT & (o7 T a9 ral ¢ o 9 gufxy fEawoft sor #°e,
arfts =T = &fie 39 a1fus F1F AT & T T § Gad § Tg TH-9571 6 FHe
F|fores forw ag fdie < arar sriaeRrT gl
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4. @ -1I

41 @< — | H RATE 37 FreT Wiy F forw g=Er 3 arer Afgwey gy 9¥ I ge- || 9w
feoqoft AT AEeTF Frav &, Y FATHT Tg r=d FIAT AT ¢ T 747 dg STATa T | Fared
T | HEHA § AAAT Agl| AHGHT gid =l (e |, RAIE I arar Tt 39 A9 stert &
TG Y OTTE 98 T80T Aal ¢ AT 36 TahTY STHgHT gl o LUl [ HT I

4.2  THE THETI =9 @€ H RUIC & qTAT ITEEHET & {0 AT g7 TAT-F=fead S Sea
ArFLTFHATAT T Teeqoft FAT straez= grar gl

4.3 THEF T, T @< § RO 39 a«r wifawrT & o a5 sEegs gar g & T aeHEs
FTAT AT SFTATIAT HTAT — FAT o6 Fael § FAAT &l ATl SATIRT 6 FHIA-ACATEA 6 I H T IS
& iE F| FA-ATATE 6 rEr & dae § o 60T IS 97T giav gl UAr #d gu, fare
S ATAT IR 3 ATl 0 79 | T o =7 i 12 Tf ey (7 =1 39 a1 SAfeahrd &7 @ 6
TTd = g ET dAel), o AT q9y oY = @@ R o wrt § Maid FEsi/aoearet
FAITA TR AT AT & 4T A1

4.4 T T T UTEeRT & forw a8 off straews g o 3 wrd-fAvures, sriera fereruarst $iw
FIATCHE TLAATSN & Gael | 01T I &l HE Fi

45 @UE-|ll § Tg A@TF g T RO I arer ey =1 o arer ATIFRT H e s &
Teer § feoqur | geatasT  getad feoqunt w1 R F3d 999, 378 @9 &l 6had @i sHEaT
H S HTHAT T g HIHT T@ sl AaeTHal Agl g dicdh ag AT oo aTel ATEHILN il AT AT
FrGAT FaeT qATHST T AT &4 § T o gl TAMST T 2 &QH Al A § Foterigd Trehar
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AT TR TTTeraRTT it feouft 15 fa=
TR FH ATAT ST hf feoquft 15 fa=
RITE 3 aTaAT TR/ qataerane STERy 3T T Fed ara 15 fae
STeRet it feeafort afgd e TTiesrT T sTeraed Iy

TS T AUTHT FLAT

T A€ R ATAH T 347, AR GAAT 39 AT ATSHRT qe7 TUF HTg
STTEERTET o (AT o (9% A¥ITaad Fedl g

AT & ATl AT T TLTHE TS h (F9T FT Tohed 15 &

(T) TTRITE AT 9.2 3T 9.3 § “o a1l a9 & 31 HTH % 9Tal, (i fi¥ It * forg
“ITIFT TXT7 9.1 § AT a0a-g=T % Aqame Afaw THHaT T T A9 & 99ATT” AT HT:

gfaeerfoa frar sroa

g, HE || H, AT IO AT % AUT o HgTHaerd TIaT HgIaerd TaT quehe] &7 & ATaFRTgt

F form frusme whY 9 % day araTe fRerfaeer of it F siaeia-

(F) TR "EAT 9.1 3 ferg fAwferfera ferums giaearfoa fr s, srera-

9.1 Ao awT ST 7 Tl & 9T 6T ST -
Reqie S are e ot - fa<fir a
[ERIEIE feaw aE
<7 fafy EREPIEG
TTHA TARY/ETHE AW gy Rue 3 armer stfgsed e JErE —-
AT TTeaRT RS F2d g0 94T o aTe ATIEwET &
GTeAT Troee wiF 24 S
HIS[ET a9 o fory & qeaisd 31 #7E 1 57
RTE 3 AT FTfesTT g7 Jeatshd 31 TS dERE)
IATAA R TR FIRT Jodishd 31 aww 1 Fa
TATHTY FA ATAT TTEFRTET G AT 31 femwmar | 31 femwaw
T T THTH
TAAT I ATl ATEHTL T Tohed 31 feEwx
FvgTae & forw quy - HT
(T THRTT A FTAT TTTARTET TeAW TR 8, T WAT &)
TAAT I AT ATTRET 6 ARAAT, IS F T (TR FE T6l, | Thea g 15
s T FHTHF 3T Tforeqor framr v Ser) o
TAAT I AT ATTFHT FIRT AREAT & % TIHA H, TR HLA 15 fa=
FATAT TR GRT Il feodaforat i qafaasg e R a9
FTAT TTTEERTEY T ST FTAT
e 39 arer rferery i sregfer 15 fam
qATSATRA ITTARTLT T ST fnar 15 fa=
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TFTT FA areAr arreeRrr v feeaforr/fiosme @ sifow =7 347 15 fa=r
A gidaash AR FT Tohae FLAT

AT & AT SATEHTLT FIT TXHI ATE Al AHATAEH T HIE

ROTE 3 aTaT ST /qAta ot Tl 3T TH R H aram 15 fa=
STTARTT ot feeqfort afgd aerel a1 &l ST STTod HAr

TITHeT A g ST =9 347, FfT R F arar srfeess qa9 UF HTg
TR o i & =g T amees #ar g

TR AT o AT &7 RqTE e aTeT SAfeRTey iy Tohe 15 fa=
ATART g THI-EHT
(% THTRTE A FTAT TTTARTET WY & & 0= &7 g, a7 TeAH TTTERTL, THRTE Fdel ATt
TTTARTT & U T g gIT)

AT 3 ATl TR 0T feoafory, Ife 1< g1 (TR FIS Tol &, Al | Thea 7 15 a7
U T FTIHE AT TA07 Foram T st geaia<on)

AT I AT ATTFET FRT AYIRRAT I F AAA H, Iah! 15 fam
feoa ot &t T FT aTaT ATTFET g7 [Hiadae o7 [ROre

S FATAT TTTEERTT T ST eAT

foare = arer wrtaerr fir feogoft 15 fa=
RGIERIER R NEEIR IR AL 15 fa=
TATRTT LA ATAT JTISHRTLT sht feoqofy 15 fae
T wrtge v feoaforay frosme @ sty w7 fRmm s e 15 fa=
TAAT & AT AT ol Toheed HAT

TAAT & AT SFTEHTLT T TIHY TS il AFATARH T A1

ROTE 3 AT T/t e STTeERTT oY TR HT arer 15 fa=
STrAreRTET Y feoafort afgd steamaas qumel a1 7 SR HAr

e A g A" 'Y 34T, R qHAT 9 AT ATSFRET T U AT
ST o i & g vameeT #ear g

AT & AT SATHTLT T T TS F [0 T Tohaed 15 fa=

ATART g a7

(7T TeAw TSRt i /Tg 1 qgl a@ g, af 70wl 98 gI0 AeATeaad 9¥ fo=mm)

AAT & et AfgeRry it feoaford, af2 #:1 gF (AR FE A5l &, a1 | Thea 7 15 faq
TS T FHTTHE AT TTAA0T FTATT T gEATALom)

TAAT & ATl ATTHRT FRT AERAT & & AHA H, Il 15 fa=T
feoaforrt & =T FT arar AfTFET g [iade i Rare

3 AT AT T S A

e 3 arer yrfdeRre i feoaoft 15 fa=
KSIERIES R IP AR IRt | 15 fa=
FTHTL T ATAT TR 00 oot 15 fa

R a7 areT STfesT /A e s TTTEETT ST TR FL ara 15 fa=T
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TtesRe it feeafort afgd e afeeeT g srvmaed aame
TS T ST HLAT

AT A€ R ATAH T 3471, IR GAAT 39 ATl ATSHRT qe7
STTEERTET o (01T o (9% A¥ITaad Fedl g

REZRIE]

TAAT & ATl AT I TLTHE TS o (F9T FHT Tohed 15 &

(@) TTITE H§EqT 9.2 3T 9.3 H “A ATl 99 % 31 WA a% 9Ieal, Fdhi AT Jq4 % oy
“ITIFT I7 9.1 § TARRT F9a-T=T F AT Sfad AT T & 9 6 9¢9Tq Il HAL
gfaeerfoa frar sroa

4. STFT FemTaet # afifore 1 # -
. W | H, TUTT T a9 AT AAAT AL T T&F I GL&F Hl SISy AT a9 AT & TTARTTT

F form frusme whY 9 % d9y § argrer fRentader oftde & siavia-

(@) TITE €T 9.1 # forw At SR wiaentud T STos; srria-

9.1 TAwforfad a9 stqa=T &1 a&dt & A AT ST -

e 39 e i aw - R T

ERIESIES feaq aE
Tty | sty

TUTHA  TAN/FHIHE [FART g RO & aren sfgsed &R 1 9

qAfaer I AREE Fd gu 99T 39 are sty &

Tt Truse wiF fa=r s

HISEaT 9 T e et 31w 199

RTE 3 AT TTfesTT g1 Jeathd 31 T dERE)

AT AR ATTEERTET GIRT Jea i 31 e IENEE

TATHIT FTA ATAT TR FIT AT 31 femamar | 31 fRmwaw

T THHTH
AT 3 ATl ATEHTL [ Tohed 31 fegwax

IVgTaE & forg auy — =T

(TS THTRTT A FTAT TR TeAT AR g, AT HAT &qX)

TAAT & AT ATIFRET &F Aegear, afg Fe g (AR FE 981, | THea T 15
TS T T AT TFreA0r fAm T 7 SsT) =
TAAT I AT ATTHT FIRT AFHAT I o AT H, TR FLeA 15 fa=
FTAT STTERTT ZTT SET (ST TOrT &l qAfaeiend i Rre & arar
STTErRTT T ST AT

RdTE T areT sTfasRry it srepfrat 15 fa=
AT o STTErRTT it ST fnat 15 fa
FAVHRTL T ATAT TTTARTT hT feeaforgi/drose & sifaw &9 397 3T 15 fa=r
sTaaa® ATIRET &l Tohed HLdAT

AAT & ATl ATTHRTLT G TR Sl ARATAA T A1
ROTE 3 arar It/ qAtaarasg TR i =T Fd arar 15 fa=
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STrAreRTEY it feoaforTt afgd axrwsl are &t sreaTaed sfa FeAr

IR e T SATaH &7 oAT, Ifs RO FTT ardr ATHET 999 | TF q918
STTEERTT o (01T o (9% A ITaad el ¢l

TTHET dTE o Ao 7 RO F2 arer TieehTy &l Tehea 15 o=
FTART g THT-EHAT
(e TR T ATAT ATTERTEY | & | A= 7 g, AT TeTH ATTERTL, T AL FHLeA qTeAT
TSR | Uah &Y 3 2T)
TAAT 3 ATl AT ohf feoafory, AR FE S @R AL TSI, A | THhea T 15
TS T T AT TTAAOT T AT T gEATALT) o

TAAT e AT AT ZIRT ARHAT I 6 HIAA |, IJFD! [Soqforg 15 fa=t
TN TR FIA AT ATTRRT FRT A G i Rae a° arar

STTEERTET &1 ST AT

aTE T arar wrfesry & feoqofy 15 fa=
qAfaeTRa gTferERTy i feoqofy 15 famr
TATHTT FTA ATAT ITFErHTLT st ferogqufy 15 fam
T wTterwry # fevafori/ frusme & sifaw =7 o s e 15 fa=
AT < AT TR Tl Tehad HTAT

AT & ATl ATTHRTLT FRT TR ATE Tl AFATAA TF A1

RaTe a9 amar arfeswr/qafaesT JTieeeT i THT Fed ard 15 foa=
ITTErERTEY st feoafort Higa sTvamaes uxTHel e &l Sud FTAT

TR A1 g SfAw ' 34T, AT gEAT 39 arer At a9 UF qTg
TTTErRTEY o [ROT o %G T amae F3ar g

TAAT & AT SATEHTLT T T T o6 T T ToheeA 15 fa=

ATART g THI-EHT

(T T ATTEHTLT A A AT 1T Al @@l g, a7 TOHeT I1E g AeATIad 9 fF=reom)

TAAT & Tl Afeepry st feoaford, afe 1 8 (TR 1S q5l &, T | Thea & 15 fa
TS T T AT TTAAOT FIATT T gEATALT)

TAAT & ATl ATTHRT FRT AEHAT & & AHA H, Il 15 fa=T
feoaforrt &1 =T FT arar AfTFET g [iade i Rare

I ATAT TR T Ui AT

e 3w arer yrfeerd i feooft 15 fa=
KSIERIES R IP AR IRt ] 15 fa=
FTHTL T ATAT TR 00 feoaqoft 15 fa

RO 3 araT sTfeT /A tae s JTTEETT ST TR FT ara 15 fa=T
STTEERTT st feeafort |fga @er TTTEhT g A amaad aeHe
TS &l ST FTAT

e A g ATAT ®T 347, T(E TAAT a9 AT ATHRT qEH TUF AT
STTerTT & i % fowg sreameed #xar g

AT & AT SATEHTLT I T TS o (A0 AT Tohaed 15 fa=
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(@) YTTUTE HEAT 9.2 3T 9.3 H “I ATl a9 & 31 WA qF” 9Teal, 3l A 7e<l & forg
“ITEd 977 9.1 § fAfed aua-g=T F AT Sifaw YT T T o o T99Ta” il AT
gfeeerfua frar sTo

g, HH | H, AT a9 AT & T o a9 93e® AT AIY T T a9 d¥eAd® ATAHIAT & (o0
o wiF 9o Jag AT Renaeer of i * sfaia-

(F) ITE "ear 9.1 F oo Aeferfea femms gfaeefoa Bt s srea-

9.1 Al a9 sIqg=T 1 &t & I AT ST -
e 3 greT wifer a9 - s a9

[ERIETINI feaq A

o [t S REEPIRE]
JATHA THRT/ATHE AR gy RO a9 arer afgsrt i dEre
qAtaArRT grreeRr BAfAfde #3d g0 g1 a9 arer At &
QT drose wig fog e
HIST&T a9 o forT e qeaih 3192 139
FaTE 39 AT ITEERTET 5T goatehe 31 AT 1 R
AT ST 51T Jeaihd 31 v IENEES
FATRTT A ATAT TTTERTET FIT e e 31 fagree | 31 famwaw

I T HATH

TAAT & AT SATEHTLL Tl Tohed 31 fewFaw

FVgTae & forg g9y — T

(TS TR LA ATAT TTTEHRTET TeAT TR g, AT AT &%)

THAT & aTer ATAFET HT sregfeat, afT F g1 (AR AL T8l, | THeA T 15
AT T FTTHE AT TIAEAT FAATT T ASTAT) o=
TAAT a7 ATl ATTFRT FRT ARREAT 3 F HIHA H, FH L Fid 15 faeT
ATAT TR g SEehl feoafort &1 qefdarse sie Rae &

FTAT TTTEERTL T STATIA HTAT

Fare o A srfesery Y sttt 15 fa=
RGIERIER R NEEIR KRR R 15 fa=
THIHE FA 1T ey i erfrri/dfrae #ir sifaw =7 3= 15 2=
3lY TTaaash AT FT Thed FIAT

AT & ATl ATTHRTLT GRT TALT ATE Tl AFATAA TF A1
ROTE 3 AT TR/ qataarane STERTT 3T TR FHed ara 15 fa=
TferRTT T feoafort afgd qargel 91 i1 v amaed SR Fer
T AT T AT €9 <47, Iie RO FT arar At g9 U #Tg
ITTErRTEY o fROT o %y T amaes F3aT gl

AT ATE & Ao &1 RAE F arar At i Thed 15 fa=

FATART g THI-EHHAT

(TS TERTT A FTAT TR WY T2 & = &7 g, 7 TeqH TTTERT, TR FTed a1t
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TTTARTET & Ueh T 3F gIT)

AAT & aret AfgeRry it feoaford, af2 #:12 gF (@R FE A5l &, a1 | Thea & 15 faq

TS T FHTTHE AT TTAA0T TTATT T gEATALor)

TAAT I ATl ATTHRT FRT ATRAT a9 6 ATHA H, I 15 &

feea Ot T ST e ATAT ATIFRIT FIRT [ATAART 3T e

I ATAT T T ST FeAT

RTE 39 araT srtereRTT it feoofy 15 fa=

e Teret e STTerehTr i feoooft 15 fa=

TATRIT FTA ATAT TR f feoqoft 15 fa=

qEAH STreraRTr s fevafory/ fusme v sifaw =9 fTar s i 15 fa=

TAAT I AT AT ol Toheed HAT

AAT & ATl ATTHTLT GIT TALT Sl ARATAA U A1

ROTE T a1 AT/ e e STTEERTT oY TR T are 15 fa=

STrAreRTEY it feoaforTt afgd steamaas qumel a1 7 SR FAr

e A g AT 'Y 34T, AR THAT 9 AT ATFRRT qoAH U AT

TR o i & g vameeT #ear g

AT & ATl AT T TLHE TS o (F9T FT Tohed 15 &

ATART g THI-EHT

(T T ATTEHTLT A A1 AT 1T A5l @@l g, a1 TOHeT I g1 A¥ATaad 9 &=

TAAT & AT SATerRTr it feoaforgy, afe #2 g (I F1S Tl &, A | TFea & 15 faT
TS T FTTHE AT TTAA0T FIATT T gEATALT)

TAAT I ATl ATTHHT R AFRAT o 6 ATHA |, I 15 fa=
feoaforgt 1 == e arer AfawrET g qAataarn i fe

I FATAT ATTARTET T ST AT

aTE T arar wrfespry & feoqofy 15 fa=
At TR gTferRTy i feoqofy 15 o=
TATHTT FTA ATAT ITFErHTLT st ferogqufy 15 fam
ROTE 3 arer Tfesr/ataa T ST o T Fa arar 15 fa=
sTrerRTr & feoafort afga ae| T gIRT SAvaraed aeHet

T T AT FAT

e A g ATAT ®T 347, T(E TAAT a9 AT ATHRT qEH TUF AT
ST o i & faeg avameeT #+ear g

AT & AT SATEHTLT I T TS o (A0 AT Tohaed 15 fa=

(&) ITTITE |&AT 9.2 &Y 9.3 § “Sf+ ATl a9 o 31 |TH qF LTe&i, Al A< AL & oIy “SwdaFa
%7 9.1 # AR T9a-g=T & Aqae ifaw Sferam T F2 o9 & 9997a” H wHer Jraerioq &

ST

[T, &. 11059/01/2016-31. 9T.&.111]

ST [, < qi=a
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2oy : et fR9971 F1 qriiE 14 714, 2007 % GT.%7.17. & 197(3) F &7 9T % 5797 7 FHT
39T 79T 97 IR 9% T9FIT §GH [AEAiAtad FEGgEaT F eI G GAVET 37 77 G -

() arIg 16 e, 2007 #1 a1.77.17. 296()

(i) TRIE 31 G, 2008 #1 7T 77.17. 256(7)

(i) TTIE 22 e, 2010 #1 1,777, 1003(37)

(iv) T 19 #7a?, 2013 #1 a7.77.17. 107(37) 7T

(v) ariE 16 g, 2017 #1 a7.7.13. 596()

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
New Delhi, the 23rd July, 2019

G.S.R.519(E).—In exercise of the powers conferred by sub-section (1) of section 3 of the All India Services
Act, 1951 (61 of 1951), the Central Government, after consultation with the Governments of the States concerned,
hereby makes the following rules further to amend the All India Services (Performance Appraisa Report) Rules, 2007,
namely:-

1 Short title and commencement.—(1) These rules may be called the All India Services (Performance Appraisal
Report) (Amendment) Rules, 2019.

2 They shall come into force on the date of their publication in the Officia Gazette.

2. IntheAll India Services (Performance Appraisal Report) Rules, 2007(hereinafter referred to as the said rules) after
SCHEDULE 3, in Appendix I, for, Form | and Form 11, the following Forms shall respectively, be substituted, namely:-

" Forml
[Seerule 4]
The All India Services (Performance Appraisal Report) Rules, 2007
(Applicable for Indian Administrative Service officers except the level of Secretary or Additional Secretary or equivalent
to the Government of India)

Performance Appraisal Report for the period from to

Section | —Basic Information :
(To befilled in by the Administration Division/Personnel Department)

1.Name of the officer reported upon:

2.Service: 3.Cadre: 4.Y ear of allotment: 5.Date of Birth:

6.Present Grade: 7.Present post:

8.Date of appointment to present post:

9.Reporting, Reviewing and Accepting Authorities
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Name & Designation Period worked

Reporting Authority

Reviewing Authority

Accepting Authority

10.Period of absence on leave, etc.

Period Type Remarks
On L eave (specify type)
Others (specify)
11.Training Programs attended
Date from Dateto Institute Subject

12. Awards/Honours

13. Details of PARs of AIS officers not written by the officer as reporting/reviewing authority for the
previous year

14. Date of filing the property return for year ending December

15. Dateof last prescribed medical examination (for officersover 40
years of age). Attach copy of the summary of the medical report

Sgnature on behalf of
Date: Administration/Per sonnel Department

Section Il — Self Appraisal :

1.Brief description of duties:
(Objectives of the position you hold and the tasks you are required to perform, in about 100 words)
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2.Annual work plan and achievement:

Tasksto be performed Deliverables Actual
Achievement

Initial Mid year

3. During the period under report, do you believe that you have made any exceptional contribution, e.g. successful
completion of an extraordinarily challenging task or major systemic improvement (resulting in significant
benefits to the public and/or reduction in time and costs)? If so, please give a verbal description (within 100
wor ds):

4.What arethefactorsthat hindered your performance?

5. Pleaseindicate specific areasin which you feel the need to upgrade your skillsthrough training programs:

For the current assignment:

For your future career:

Please Note: You should send an updated CV, including additional qualifications acquired/ training programs
attended/ publications/ special assignments undertaken, in a prescribed proforma, to the cadre controlling
authority, oncein 5 years, so that the records available with the cadre controlling authority remain updated.

6. Indicatefour relevant domain assignmentsfrom thelist below:
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Agriculture and Rural Development

Public Finance and Financial Management

Social Development

Industry and Trade

Culture and Information

Internal Affairs and Defence

Natural Resource Management

Housing and Urban Affairs

Energy and Environment

Personnel and General Administration, Governance

Reform, Regulatory Systems

Communication Systems and Connectivity
Infrastructure

Science and Technology

7. Declaration:

Have you filed your immovable property return, as due. If yes, please mention date. YesNo

Date

Have you undergone the prescribed medical check up?

Yes/No

Have you set the annual work plan for all officersfor the current year, in respect of Yes/No

whom you are the reporting authority?

Date:

Section |11 - Appraisal :

Sgnature of officer reported upon

1.Please state whether you agree with the responses relating to the accomplishments of the work plan and unforeseen
tasks asfilled out in Section Il. If not, please furnish factual details.

2.Please comment on the claim (if made) of exceptional contribution by the officer reported upon.

3. Has the officer reported upon met with any significant failures in respect of hiswork? If yes, please furnish factua

details.
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4.Do you agree with the skill up-gradation needs as identified by the officer?

5. Assessment of work output (This assessment should rate the officer vis-a-vis his peers and not the general population.
Grades should be assigned on a scale of 1-10, in whole numbers, with 1 referring to the lowest grade and 10 to the best grade.
Weightage to this Section will be 40%).

Reporting Reviewing Initial of
Authority Authority Reviewing
Authority

i Accomplishment of planned work

ii Quality of output

iii. Accomplishment of exceptional work / unforeseen tasks
performed

Overall Grading on ‘Work Output’

. Assessment of Personal Attributes (on ascale of 1-10. Weightage to this Section will be 30%).

Reporting Reviewing | Initials of
Authority Authority Reviewing
Authority

i Attitude to work

li Sense of responsibility

lii Overall bearing and personality

Iv Emotiona stability

\% Communication skills

vi Moral courage and willingness to take a professional stand
vii. | Leadership qudlities

viii. | Capacity to work in time limit

Overall Grading on Personal Attributes

7. Assessment of Functional Competency (on ascale of 1-10. Weightage to this Section will be 30%).

Reporting Reviewing | Initials of
Authority Authority Reviewing
Authority

i Knowledge of laws/rules/procedures/ IT skills and awareness
of the local normsin the relevant area

ii. Strategic planning ability
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iii. Decision making ability

iv. Initiative
V. Coordination ability
vi. Ability to motivate and develop subordinates/ work in ateam.

Overall Grading on ‘Functional competency’

8. Please comment specifically on the following attributes (in about 50 wor ds each):-

() The ability to take timely and effective decision
especially in complex, ambiguous and critical
situations,

(i) Ownership of responsibilities with courage to
stand up for what isright

(i) I nnovativeness

(iv) Track record of delivery

(v) Ability to lead a team with coordination and
collaboration

9. Integrity

Please comment on the integrity of the officer:
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10. Pen picture by Reporting Officer. Please comment (in about 50 words) on the overall qualities of the officer
including areas of strengths and lesser strengths and his attitude towar ds weaker sections.

11. Recommendation relating to domain assignment (Please tick mark any four)

Agriculture and Rural Development Public Finance and Financial Management

Sacial Development Industry and Trade

Culture and Information Internal Affairs and Defence

Natural Resource Management Housing and Urban Affairs

Energy and Environment Personnel and General Administration, Governance
Reform, Regulatory Systems

Communication Systems and Connectivity Science and Technology

Infrastructure

12. Overall grade (on a score of 1-10)

Signature of Reporting Authority
Date:
Section IV — Review:

1. Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in section I11? Do you agree with the assessment of the reporting officer in respect of extraordinary
achievements and/or significant failures of the member of Service/ officer reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initial your entries).




[T 11 —=vE 3(7) ]

RA hT TST9T ¢ ST 49

| Yes

No

2. Incase of difference of opinion details and reasons for the same may be given.

3.

Please give remarks on the comments by reporting officer on the specific attributes in column 8 of

Section |11 (whether you agree. If not, give reasonsin not morethan 50 wor ds)

(i)

The ability to take timely and effective decision
especially in complex, ambiguous and critical
situations,

(i)

Ownership of responsibilities with courage to
stand up for what isright

(i)

Innovativeness

(iv)

Track record of delivery

v)

Ability to lead a team with coordination and
collaboration

4. Descriptive comments on the pen picture written by the Reporting Authority (in not more than 50 wor ds).

5. Recommendation relating to domain assignment (Please tick mark any four)

Agriculture and Rural Development

Public Finance and Financial Management

Social Development

Industry and Trade

Culture and Information

Internal Affairs and Defence

Natural Resource Management

Housing and Urban Affairs

Energy and Environment

Personnel and General Administration, Governance
Reform, Regulatory Systems

Communication Systems and Connectivity
Infrastructure

Science and Technology

6. Overall grade on a scale of 1-10
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Signatur e of Reviewing Authority

Date:

Section V - Acceptance:

1. Do you agree with theremarks of thereporting / reviewing authorities?

Yes
No

2. 1n case of difference of opinion details and reasonsfor the same may be given.

3. Overall grade (on a score of 1-10)

Date

Signature of Accepting Authority

General guiddines for filling up the PAR form for Indian Administrative Service officers except the level of
Secretary or Additional Secretary or equivalent to the Government of India.

1. Introduction

11 The Performance Appraisal Report is an important document. It provides the basic and vital inputs for further
development of an officer. The officer reported upon, the Reporting Authority, Reviewing Authority and the Accepting
Authority should therefore, undertake the duty of filling up the form with a high sense of responsibility.

1.2 Performance appraisal should be used as a tool for career planning and training, rather than a mere judgmental
exercise. Reporting Authorities should realize that the objective is to develop an officer so that he/she realizes hisgher
true potential. It is not meant to be a fault finding process but a developmental tool. The Reporting Authority, the
Reviewing Authority and the Accepting Authority should not shy away from reporting shortcomings in performance,
attitudes or overall personality of the officer reported upon.

13 The columns should be filled with due care and attention and after devoting adequate time. Any attempt to fill
the report in a casual or superficial manner will be easily discernible to the higher authorities.

14 Although the actual documentation of performance appraisal is a year-end exercise, in order that it may be a
tool for human resource development, career planning and training, rather than a mere judgmental exercise, the
Reporting Authority and the officer reported upon should meet during the course of the year at regular intervals to
review the performance and to take necessary corrective steps.

2. Section-|

21 This Section should be filled up in the Administration Division, Personnel Department. Period of report could
either be the entire reporting year, namely, from 1% of April to 31% March or a part of the year (exceeding 3 months). In
case the period of report is afull year, it should be indicated accordingly; for example, 2007-2008. In case the period of
report is less than the entire year, specific start and end dates should be indicated, for example, 10" September 2007 —
31% March 2008.

22 Information on the present grade (pay-scale) as well as present post (actual designation and organization) and
the date from which he/she has been on his/her present post needs to be mentioned.
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2.3 In the table relating to reporting, reviewing and accepting authorities the name and designation of the reporting
and reviewing authorities should be mentioned so that the officer reported upon is clear about whom he/sheis required to
send the report.

24 The period of absence from duty, on leave, training, or for other reasons, should also be mentioned in this
section in the table provided for the purpose. Details of the training attended, date of filing of property returns and
whether the officer reported upon has reported/reviewed and the annual performance report of al his’her subordinate
officersfor the previous year should be mentioned in the table for the purpose.

25 This Section provides for regular annual medical examination. The health check is mandatory for all officers
above the age of 40 and may be totally dispensed with for officers below the age of 40, except in case of medical
incident. A copy of the summary of the medica report is to be attached to the PAR Form by the Admin./Personnel
Department. The format of the health check up and the summary of medical report will be as circulated by the Cadre
Controlling Authority, after consultation with the Ministry of Health and Family Welfare.

3. Section-I1

31 The officer reported upon is first required to give brief description of his’her duties and responsibilities, which
would normally not exceed about 100 words. Ideally, this should be in bullet form.

32 All officers are required to develop awork plan for the year and agree upon the same with the reporting officer.
The work plan should incorporate the relative annual work rhythm and budgetary cycle. This exercise isto be carried out
at the beginning of the year and finalized by 30" April, positively. In case of a change of the reporting officer during the
year, the work plan agreed with the previous reporting officer would continue to apply. The work plan agreed upon at the
beginning of the year has to be reviewed again during the month of September/October as a mid-year exercise and
finalized by 31% October. Based on this review the work plan may undergo some changes from that originally prepared.

33 After the work plan is prepared, it is possible that the officer reported upon is transferred out. There need not be
more than one work plan for one post each year. The period spent by the officer during the year and his contribution
could be considered for evaluating his performance against the work plan. In the case of mid-term transfers, continuity
and assessment of work and the lower performance profile in the first quarter should be taken into consideration.

34 The work plans, duly signed by the officer reported upon and the reporting authority has to be submitted to the
reviewing authority for his’her perusal and custody. The performance appraisal form provides for an assessment of the
accomplishments vis-a-vis the work plan agreed at the commencement of the year and reviewed mid- year. The officer
reported upon is required to fill up the table provided for the purposein Section-II.

35 It is not necessary that the work plan should be entirely quantitative in nature. While for field level posts, the
work plan would consist essentially of quantifiable targets, for secretarial level posts it would consist of policy objectives
to be achieved etc.

3.6 Section Il also provides an opportunity for the officer to reflect upon his’her performance during the year and
indicate one item which he/she thought was a significant contributions made by him/her during the year. It is aways
possible for any officer to make significant contribution even in activities otherwise regarded as routine in nature.
Examples of such contribution may be the successful organization of a major event like the Kumbh Mela or successful
conclusion of an activity that has been going on for along time, or even successful dealing of an emergency (e.g. major
earth quake/flood) would certainly be an exceptional contribution.

3.7 The officer reported upon is required to indicate specific areas in which he/she feels the need to upgrade skills
and attend training programs. He/she should also mention the specific steps that he/she has taken or proposes to take to
upgrade his’her skillsin the identified area.

38 There is an increased emphasis on competency building in the new performance appraisal and career
progression system. There would be a premium on competency and skill upgradation. Hence, all officers are advised,
through a note in Section Il, to keep the cadre controlling authority informed, at least once in five years, of all
educational and training programs attended, including the details of marks/grades secured in such programs, details of
professional papers published. These would be taken into account in the future career progression.

39 This Section also requires the officer reported upon to record certain certificates about submission of property
returns, annual medical check up and setting up of annual work plan for whom he/she would be the reporting authority.

4, Section-I 11

41 Section |11 requires the reporting authority to comment on Section Il as filled out by the officer reported upon,
and specifically state whether he/she agrees with the responses relating to the accomplishments. In case of disagreement
the reporting authority should highlight the specific portions with which he/she is unable to agree and the reasons for
such disagreement.



52 THE GAZETTE OF INDIA : EXTRAORDINARY [PART I1—SEC. 3(i)]

4.2 This Section then requires the reporting authority to comment on the skill upgradation needs as identified by the
officer.

4.3 Thereafter, this Section requires the reporting authority to record a numerical grade in respect of the workout
put of the officer reported upon both in respect of the planned work as well as the unforeseen tasks. A numerical gradeis
also required in respect of the “quality” of the output. In doing so, the reporting authority should take into account the
costs incurred (whether the officer reported upon has been cost conscious), the time taken and whether the laid down
rules/procedures have been adhered to in accomplishing the tasks.

44 The reporting authority is also required to record a numerical grade in respect of work output, personal
attributes and functional competencies.

45 Section |l requires the reporting authority to comment on the integrity of the officer reported upon. In
recording remarks with regard to integrity, he/she need not limit him/herself only to matters relating to financial integrity
but could also take into account the moral and intellectual integrity of the officer reported upon. The following procedure
should be followed in filling up the column relating to integrity:

(i) If the Officer’ sintegrity is beyond doubt, it may be stated.
(i) If there is any doubt or suspicion, the column should be left blank and action taken as under:

(a) A separate secret note should be recorded and followed up. A copy of the note should also be sent together
with the Performance Appraisal Report to the next superior officer who will ensure that the follow up action is
taken expeditiousy. Where it is not possible either to certify the integrity or to record the secret note, the
Reporting Officer should state either that he/she had not watched the officer’ s work for sufficient timeto form a
definite judgement or that he/she has heard nothing against the officer, as the case may be.

(b) If, as aresult of the follow up action, the doubts or suspicions are cleared, the officer's integrity should be
certified and an entry made accordingly in the Performance Appraisal Report.

(c) If the doubts or suspicions are confirmed, this fact should also be recorded and duly communicated to the
officer concerned.

(d) If as aresult of the follow up action, the doubts or suspicions are neither cleared nor confirmed, the officers
conduct should be watched for a further period and thereafter action taken asindicated at (b) and (c) above.

4.6 The reporting authority is also required to record a descriptive pen-picture on the overall qualities of the officer
reported upon and his’her performance including his attitude towards weaker sections. This need not exceed about 50
words and should try to cover overal qualities of the officer including areas of strengths and lesser strengths. The pen-
picture is also meant to be a qualitative supplement to the quantitative assessments made earlier part of this section.

4.7 Reporting authority is then required to make recommendations relating to domain assignment. The list of
domainsis at para 10.

4.8 Finally, the reporting authority is required to record an overall grade. This should also be done on a scale of 1-
10, with 1 referring to the lowest grade and 10 to the highest.

5. Section-1V

51 This Section isto be filled up by the reviewing authority. He/sheis required to indicate if he/she agrees with the
assessments made by the reporting officer. In case of disagreement, he/she may record his/her own assessment against
the work output or any of the attributes in the column specifically provided for the purpose. In case of agreement, he/she
need not fill in the column meant for him/her in the attributes/work output tables. Finally, the reviewing authority is
required to record an overall grade in the scale of 1-10.

6. Section-V

6.1 This Section is to be filled by the accepting authority. He/she is required to indicate if he/she agrees with the
assessments made by the reporting authority/reviewing authorities. In case of difference of opinion, he/she is required to
give details and reasons for the same in the column specifically provided for the purpose in the table in Section V.

7. Numerical Grades

7.1 At several places, numerical grades are to be awarded by reporting and review authorities. These should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. It is expected that any grading of 1 or 2 (against
work output or attributes or overall grade) would be adequately justified in the pen-picture by way of specific failures
and similarly, any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10
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are expected to be rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting,
reviewing and accepting authorities should rate the officer against a larger population of his/her peers that may be
currently working under them or would have worked under them in the past.

7.2  Weightageand Mean

Weights have been assigned to work output, personal attributes and functional competency. The overall grade
will be based on the addition of the mean value of each group of indicators in proportion to weightage assigned.

8. Disclosure

8.1 There should be more openness in the system of appraisal. The annual PAR, including the overall grade and
integrity, should be communicated to the officer reported upon after it has been finalized by the accepting authority.

8.2. Representation

The officer reported upon may have the option to give his comments on the PAR. Such comments may be restricted
to the specific factual observations contained in the Performance Appraisal Report leading to the assessment of the
officer in terms of attributes, competency and output. If comments are submitted, the
Reporting/Reviewing/Accepting Authority would have the option to accept them and modify the PAR accordingly.
If the comments are not accepted, the views of the Reporting/Reviewing/Accepting Authority would be
communicated with reasons to the officer reported upon. Thereafter, only if the officer reported upon so desires, he
may request for the matter to be forwarded to the Referral Board. The representation shall be confined to errors of
facts and nothing else. The Referral Board shall give clear findings on the representation and take afinal decision on
the assessment, including the overal grading in regard to the parameters affected thereby. The decision along with
details in case an entry is upgraded or downgraded with, reasons for same may be recorded in the PAR and the same
communicated to the officer reported upon. The decision of the Referral Board shall be final.

9. Schedulefor completion of PARs of |AS Officers
9.1 The following schedule should be strictly followed: -

Reporting Year —Financial Year

Activity Cut-off dates

DUE DATE AUTO FORWARD
Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
Self appraisal for current year 31% May 1% June
Appraisal by Reporting Authority 31% July 1% August
Appraisal by Reviewing Authority 31% September 1% October
Appraisal by Accepting Authority 31% December Auto closure on 31%

December

Disclosure to the officer reported upon 31% December

Timelinesfor Representation

(if Accepting Authority is Competent Authority, i.e. Minister level)

Comments of the officer reported upon, if any (if none, 15 daysfrom
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported upon. One month
Forwarding of representation to the Referral Board along with the 15 days
comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month

represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer reported

15 days
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upon | |

Timelinesfor Representation
(if Accepting Authority is below Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none, 15 days from
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days

reviewing and the reporting authority by the accepting authority, in
case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported upon. One month
Forwarding of representation to the Referral Board along with the 15 days

comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer reported 15 days
upon

Timelines for Representation
If Competent Authority has not seen work for 3 months, consideration of representation by Referral Board

Comments of the officer reported upon, if any (if none, 15 days from
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days

Reviewing and the Reporting Authority by the Accepting
Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Forwarding of representation by Competent Authority to the 15 days

Referral Board along with the comments of Reporting Authority/
Reviewing Authority and Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Accepting Authority.

Disclosure of the decision of Referral Board to the officer reported 15 days
upon

9.2 The completed PAR should reach the Cadre Controlling Authorities after completion of final process as per
schedule specified in para 9.1 above. The Cadre Controlling Authority will prepare a list of PARs not received and
follow up with the Secretaries of the concerned Ministries and Chief Secretaries of the respective States.

9.3 Secretary (Personnel) in the State and the Establishment Officer in the Centre shall be the Noda officers to
ensure that the PARs of the members of Service, duly completed, are sent to the Cadre Controlling Authority after
completion of final process as per schedule specified in para 9.1 above. They shall send a list each of the members of
Service whose PARSs are to be written and reviewed to the concerned Reporting/Reviewing/Accepting Authorities by
15" April every year to enable them to ensure completion of PARs within the time-schedule.

9.4. If a PAR relating to a financial year is not recorded by the 31% of December of the year in which the financial
year ended, no remarks shall be recorded thereafter. The member of Service will be assessed based on the overall record
and self-assessment of the year concerned, if he had given his self-assessment in time and the Reporting Authority,
Reviewing Authority and the Accepting Authority have not completed the PAR according to the time schedule given in
para9.l.

9.5. The member of Service reported upon shall, while forwarding his self-appraisal to the Reporting Authority,
endorse a copy of the self-appraisal, to the nodal officer and keep arecord of the same as evidence that he had submitted
the samein time.
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9.6. The Reporting Authority shall record his comments in the PAR of the officer reported upon within the
stipulated time and send it to the Reviewing Authority along with a copy thereof to the nodal Authority.

9.7. In case the Reporting Authority fails to submit the PAR to the Reviewing Authority within the stipulated period
under intimation to the nodal officer, the nodal officer shall send a copy of self-appraisal directly to the Reviewing
Authority and authorize him to initiate the PAR. The nodal officer shall aso keep a note of the failure of the Reporting
Authority to submit the PAR of his subordinate in time for an appropriate entry in the PAR of such Reporting

Authorities.
9.8.

The nodal officer shall evolve a suitable mechanism to ensure that the remarks of the Reporting, the Reviewing

and the Accepting Authorities are recorded without fail by the dates given in the schedule below Para 9.1.

10. Mapping of Departmentsto Domains

l. Agriculture and Rural Development

(1) Department of Agriculture and Cooperation

(2) Department of Agricultural Research and Education

(3) Department of Animal Husbandry, Dairying and
Fisheries

(4) Ministry of Agro and Rural Industries

(5) Department of Rural Development

(6) Ministry of Panchayati Rgj

(7) Department of Land Resources

(8) Department of Drinking Water Supply

(9) Department of Food and Public Distribution

(10) Department of Consumer Affairs

(11) Ministry of Food Processing Industries

II.  Social Development

(1) Department of Health

(2) Department of Family Welfare

(2) Department of Ayurveda, Yoga and Naturopathy,
Unani, Siddha and Homeopathy (AY USH)

(4) Department of Secondary and Higher Education

(5) Department of elementary education and Literacy

(6) Department of Women and Child Devel opment

(7) Ministry of Social Justice and Empowerment

Alleviation

(9) Ministry of Overseas Indian Affairs

1. Culture and Information

(1) Ministry of Information and Broadcasting

(2) Ministry of Culture

(3) Ministry of Tourism

(4) Ministry of Tribal Affairs

(5) Ministry of Youth Affairs and Sports

IV. Natural Resource Management

(1) Ministry of Environment and Forests

(2) Ministry of Water Resources

(3) Department of Ocean Devel opment

(4) Ministry of Mines

V. Energy and Environment

(1) Department of Atomic energy

(2) Ministry of Non-Conventional Energy Sources

(3) Ministry of Coal

(4) Ministry of Petroleum and Natural Gas

(5) Ministry of Power

VI. Communication Systems and Connectivity Infr

astructure

(1) Ministry of Civil Aviation

(2) Department of Information Technology

(3) Department of Telecommunication

(4) Department of Posts

(5) Department of Road Transport and Highways

(6) Department of Shipping

VII. Public Finance and Financial M anagement

(1) Department of Disinvestment

(2) Department of Expenditure

(3) Department of Economic Affairs

(4) Department of Revenue

(5) Ministry of Company Affairs

(6) Planning Commission

(7) Ministry of Statistics and
Implementation

Programme

VIII. Industry and Trade

(1) Department of Industrial Policy and Promotion

(2) Department of Chemicals and Petrochemicals

(3) Department of Commerce

(4) Department of Heavy Industries

(5) Department of Fertilizers

(6) Ministry of Textiles

(7) Department of Public Enterprises

(8) Ministry of Small Sale Industries

(8) Department of Urban Employment and Poverty




56 THE GAZETTE OF INDIA : EXTRAORDINARY

[PART II—SkEC. 3(i)]

IX. Internal Affairsand Defence

(1) Department of Defence

(2) Department of Defence Production

(3) Department of Defence Research and Devel opment

(4) Department of Ex-Servicemen Welfare

(5) Department of Internal Security

(6) Department of States

(7) Department of Official Language

(8) Department of Home

(9) Department of Jammu and Kashmir Affair

(10) Department of Border Management

(11) Ministry of Development of North Eastern Region

X. Housing and Urban Affairs

(1) Ministry of Urban Development

XI. Per sonnel and General Administration, Governance Refor m, Regulatory Systems

(1) Department of Personnel and Training

(2) Department of Administrative Reforms and  Public

Grievances

(3) Department of Pensions and Pensioners Welfare

(4) Department of Lega Affairs

(5) Legidative Department

(6) Department of Justice

(7) Cabinet Secretariat

(8) Ministry of Labour and Employment

(9) President’ s Secretariat

(10) Ministry of Parliamentary Affairs

(12) Prime Minister's Office

(12) Union Public Service Commission

(13) Election Commission

XI1. Science and Technology

(1) Department of Science and Technology

(2)Department of Scientific and Industrial Research

(3) Department of Bio-Technology

(4) Department of Space

Form Il

[Seerule 4]

The All India Services (Performance Appraisal Report) Rules, 2007

(Applicable for Indian Administrative Service officers of the level of Secretary or Additional Secretary or equivalent to

Government of India)

Performance Appraisal Report for the period from

to

Section | —Basic |nformation

(To befilled in by the Administration Division/Personnel Department)

1.Name of the officer reported upon:

2.Service: 3.Cadre

4.Year of allotment:

5.Date of Birth: |

6. Present Grade:

7. Present post:

8. Date of appointment to present post:

9. Reporting, Reviewing and Accepting Authorities

Name & Designation

Period worked

Reporting Authority
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Reviewing Authority

Accepting Authority

10.Period of absence on leave, etc.

Period Type Remarks
On L eave (specify type)
Others (specify)
11.Training Programs attended
Date from Dateto Intitute Subject

12. Awards’Honours

13. Details of PARs of AIS officers not written by the officer as reporting/ reviewing authority for the previous
year

14. Date of filing the property return for year ending December

15. Date of last prescribed medical examination (for officersover 40
years of age). Attach copy of the summary of the medical report

Signature on behalf of
Date: Administration/Per sonnel Department
Section ||
1. Declaration:
Have you filed your immovable property return, as due, If yes, please mention date. Yes/No Date
Have you undergone the prescribed medical check up? Yes/No

Have you set the annual work plan for all officers for the current year, in respect of | Yes/No
whom you are the reporting authority?

Have you prepared the work plan for yourself? Yes/No

Have you enclosed a note on important achievements during the period? Yes/No

Signature
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Officer reported upon
Date:

Section |11 - Appraisal:
1. Assessment of Attributes (This assessment should rate the officer vis-avis his peers and not the general population.

Grades should be assigned on a scale of 1-10, in whole numbers, with 1 referring to the lowest grade and 10 to the best
grade. 70% weightage will be assigned to this item).

Reporting officer Reviewing officer Initial  of Reviewing
Officer

i) Attitude to work

ii) Decision making ability

iii) Initiative

iv) Ability to inspire and motivate

v) Strategic Planning ability/innovativeness

vi) Coordination ability

Overall grading on attributes

2. Assessment of work output (This assessment should rate the officer vis-a-vis his peers and not the general population.
Grades should be assigned on a scale of 1-10, in whole numbers, with 1 referring to the lowest grade and 10 to the best
grade. 30% weightage will be assigned to thisitem.)

Reporting Reviewing Initial of Reviewing
officer officer Officer

i) Accomplishment of Planned Work

ii) Quality of Output

iii) Accomplishment of exceptional work/ unforeseen
tasks during the period

Overall Grading on ‘Work Output’

3. Please comment specifically on the following attributes (in about 50 wor ds each):-

() The ability to take timely and effective decision
especially in complex, ambiguous and critical
situations,

(i) Ownership of responsibilities with courage to stand
up for what isright

(iii) I nnovativeness

(iv) Track record of delivery

(V) Ability to lead a team with coordination and
collaboration

4. Integrity

Please comment on the integrity of the officer, keeping in mind both his financial integrity and his mora integrity.
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5. Pen Picture by the Reporting Authority.
Please comment (in about 100 words) on the overall qualities of the officer including areas of strengths and lesser
strengths and his attitude towards weaker sections.

6. Recommendation relating to domain assignment (Please tick mark any four).

Agriculture and Rural Development Public Finance and Financial Management

Social Development Industry and Trade

Culture and Information Internal Affairs and Defence

Natural Resource Management Housing and Urban Affairs

Energy and Environment Personnel and General Administration, Governance
Reform, Regulatory Systems

Communication Systems and Connectivity Science and Technology

Infrastructure

7. Overall Grade on a scale of 1-10

Signature of Reporting Authority
Date:

Section IV —Review :

1. Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in section 111? Do you agree with the assessment of the reporting officer in respect of extraordinary
achievements and/or significant failures of the member of Service/ officer reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initial your entries)

Yes | No

2. In case of difference of opinion details and reasons for the same may be given.
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3. Please comment (in about 100 wor ds) on the overall qualities of the officer including areas of strengths, and
lesser strengths and his attitude towards weaker sections. Also give remarks on the comments by reporting officer on
the specific attributes in column 3 of section I11.

4. Commentson the pen picturewritten by the Reporting Authority

5. Recommendation relating to domain assignment (Please tick any four)

Agriculture and Rural Development Public Finance and Financial Management

Social Development Industry and Trade

Culture and Information Internal Affairs and Defence

Natural Resource Management Housing and Urban Affairs

Energy and Environment Personnel and General Administration, Governance

Reform, Regulatory Systems

Communication Systems and Connectivity Science and Technology
Infrastructure

6. Overall Grade on a scale of 1-10.

Sgnature of Reviewing Authority
Date:

Section V — Acceptance

1. Do you agree with the remarks of the reporting/reviewing authorities?

[ Yes | No
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2. 1n case of difference of opinion details and reasonsfor the same may be given.

3. Overall Gradeon a scale of 1-10.

Date; Sgnature of Accepting Authority

General guidelines for filling up the PAR form for Indian Administrative Service officers of the level of Secretary
or Additional Secretary or equivalent to the Government of India.

1. Introduction

11 The Performance Appraisal Report is an important document. It provides the basic and vital inputs for further
development of an officer. The officer reported upon, the Reporting Authority, the Reviewing Authority and the
Accepting Authority should, therefore, undertake the duty of filling up the form with a high sense of responsibility.

1.2 Performance appraisal should be used as a tool for career planning and training, rather than a mere judgmental
exercise. Reporting Authorities should realize that the objective is to develop an officer so that he/she realizes hisher
true potential. It is not meant to be a fault finding process but a developmental tool. The Reporting Authority, the
Reviewing Authority and the Accepting Authority should not shy away from reporting shortcomings in performance,
attitudes or overall personality of the officer reported upon.

13 The columns should be filled with due care and attention and after devoting adequate time. Any attempt to fill
the report in a casual or superficial manner will be easily discernible to the higher authorities.

14 Although the actual documentation of performance appraisal is a year-end exercise, in order that it may be a
tool for human resource development, career planning and training, rather than a mere judgmental exercise, the
Reporting Authority and the officer reported upon should meet during the course of the year at regular intervals to
review the performance and to take necessary corrective steps.

2. Section-|

21 This Section should befilled up in the Administration Division/Personnel Deptt. Period of report could either be
the entire reporting year, namely, from 1% of April to 31% March or a part of the year (exceeding 3 months). In case the
period of report isafull year, it should be indicated accordingly; for example, 2007-2008. In case the period of report is
less than the entire year, specific start and end dates should be indicated, for example, 10" September 2007 — 31% March
2008.

22 Information on the present grade (pay-scale) as well as present post (actual designation and organization) and
the date from which he/she has been on his/her present post needs to be mentioned.

2.3 In the table relating to reporting, reviewing and accepting authorities the name and designation of the reporting,
reviewing and accepting authorities should be mentioned so that the officer reported upon is clear about whom he/she is
required to send the report to.

24 The period of absence from duty, on leave, training, or for other reasons, should also be mentioned in this
section in the table provided for the purpose. Details of the training attended date of filing of property returns and
whether the officer reported upon has reported/reviewed should be mentioned in the table for the purpose and annual
performance report of all his’her subordinate officers for the previous year.
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25 This Section provides for regular annual medical examination. The health check is mandatory for al officers
above the age of 40 and may be totaly dispensed with for officers below the age of 40, except in case of medical
incident. A copy of the summary of the medical report is to be attached to the PAR Form by the Admin./Personnel
Department. The format of the health check up and the summary of medical report will be as circulated by the Cadre
Controlling Authority, after consultation with the Ministry of Health and Family Welfare.

3. Section-| |

31 This Section requires the officer reported upon to record certain certificates about submission of property
returns, annual medical check up, setting up of annua work plan for whom he/she would be the reporting authority as
well asfor himself. The officer hasto report on the preparation of the work plan for himself and has the option to enclose
a note on the important achievements during the period.

4. Section-I 11
4.1 The reporting authority is required to record a numerical grade in respect of certain attributes and work output.

4.2 This Section requires the reporting authority to record a numerical grade in respect of the work output of the
officer reported upon both in respect of the planned work as well as the unforeseen tasks. A numerical grade is aso
required in respect of the “quality” of the output. In doing so, the reporting authority should take into account the costs
incurred (whether the officer reported upon has been cost conscious), the time taken and whether the laid down
rules/procedures have been adhered to in accomplishing the tasks.

4.3 Section 1l requires the reporting authority to comment on the integrity of the officer reported upon. In
recording remarks with regard to integrity, he/she need not limit him/herself only to matters relating to financial integrity
but could also take into account the moral and intellectual integrity of the officer reported upon. The following procedure
should be followed in filling up the column relating to integrity:

(i) If the Officer’sintegrity is beyond doubt, it may be stated.
(i) If there isany doubt or suspicion, the column should be left blank and action taken as under:

(a) A separate secret note should be recorded and followed up. A copy of the note should aso be sent together
with the Performance Appraisal Report to the next superior officer who will ensure that the follow up action is
taken expeditioudy. Where it is not possible either to certify the integrity or to record the secret note, the
Reporting Officer should state either that he/she had not watched the officer’ s work for sufficient time to form a
definite judgement or that he/she has heard nothing against the officer, as the case may be.

(b) If, as aresult of the follow up action, the doubts or suspicions are cleared, the officer's integrity should be
certified and an entry made accordingly in the Performance Appraisal Report.

(c) If the doubts or suspicions are confirmed, this fact should also be recorded and duly communicated to the
officer concerned.

(d) If as aresult of the follow up action, the doubts or suspicions are neither cleared nor confirmed, the officers
conduct should be watched for afurther period and thereafter action taken asindicated at (b) and (c) above.

4.4 The reporting authority is also required to record a descriptive pen-picture on the overall qualities of the officer
reported upon and hig’her performance including his attitude towards weaker sections. This need not exceed about 100
words and should try to cover overal qualities of the officer including areas of strengths and lesser strengths. The pen-
picture is also meant to be a qualitative supplement to the quantitative assessments made earlier part of this section.

45 The reporting authority is then required to make recommendations relating to domain assignment. The list of
domainsis at para 10.

4.6 Finally, the reporting authority is required to record an overall grade. This should also be done on a scale of 1-
10, with 1 referring to the lowest grade and 10 to the highest.

5. Section-IV

51 This Section isto befilled up by the reviewing authority. He/she is required to indicate if he/she agrees with the
assessments made by the reporting officer. In case of disagreement, he/she may record his’/her own assessment against
the work output or any of the attributes in the column specifically provided for the purpose. In case of agreement, he/she
need not fill in the column meant for him/her in the attributes/work output tables. Finally, the reviewing authority is
required to record an overall grade in the scale of 1-10.

6. Section-V
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6.1 This Section is to be filled by the accepting authority. He/she is required to indicate if he/she agrees with the
assessments made by the reporting authority/reviewing authorities. In case of difference of opinion, he/she is required to
give details and reasons for the same in the column specifically provided for the purpose in the table in Section V.

7. Numerical Grades

7.1 At several places, numerical grades are to be awarded by reporting and review authorities. These should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. It is expected that any grading of 1 or 2 (against
work output or attributes or overall grade) would be adequately justified in the pen-picture by way of specific failures
and similarly, any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10
are expected to be rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his’her peers that may be currently working
under them or would have worked under them in the past.

7.2 Weightage and Mean

Weights have been assigned to attributes and work output. The overall grade will be based on the addition of
the mean value of each group of indicators/descriptive picture in proportion to weightage assigned. The overall grade
will be the average mean of all the numerical indicators assigned by the authority.

8. Disclosure

8.1 There should be more openness in the system of appraisal. The annual PAR, including the overall grade and
integrity, should be communicated to the officer reported upon after it has been finalized by the accepting authority.

8.2 Representation

The officer reported upon may have the option to give his comments on the PAR. Such comments may be restricted
to the specific factual observations contained in the Performance Appraisal Report leading to the assessment of the
officer in terms of attributes and output. If comments are submitted, the Reporting/Reviewing/Accepting Authority
would have the option to accept them and modify the PAR accordingly. If the comments are not accepted, the views
of the Reporting/Reviewing/Accepting Authority would be communicated with reasons to the officer reported upon.
Thereafter, only if the officer reported upon so desires, he may request for the matter to be forwarded to the Referral
Board. The representation shall be confined to errors of facts and nothing else. The Referral Board shall give clear
findings on the representation and take a final decision on the assessment, including the overal grading in regard to
the parameters affected thereby. In case of an adverse entry, the entry and the overall grading may be communicated.
In case an entry is upgraded or down graded, reasons for same may be recorded in the PAR.

9. Schedulefor completion of PARs of |AS Officers
9.1 The following schedule should be strictly followed: -

Reporting Year —Financial Year

Activity Cut-off dates

DUE DATE AUTO FORWARD
Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
Self appraisa for current year 31% May 1% June
Appraisal by Reporting Authority 31% July 1% August
Appraisal by Reviewing Authority 31 September 1% October
Appraisal by Accepting Authority 31% December Auto closure on 31%

December

Disclosure to the officer reported upon 31% December

Timelinesfor Representation
(if Accepting Authority is Competent Authority, i.e. Minister level)

Comments of the officer reported upon, if any (if none, 15 daysfrom
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
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Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported upon. One month
Forwarding of representation to the Referral Board along with the 15 days

comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referra Board to the officer 15 days
reported upon

Timelinesfor Representation
(if Accepting Authority is below Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none, 15 daysfrom
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days

reviewing and the reporting authority by the accepting authority,
in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported upon. One month
Forwarding of representation to the Referral Board along with the 15 days

comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referra Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referra Board to the officer 15 days
reported upon

Timelinesfor Representation
If Competent Authority has not seen work for 3 months, consideration of representation by Referral Board

Comments of the officer reported upon, if any (if none, 15 daysfrom
transmission of the PAR to the DOPT) disclosure
Forwarding of comments of the officer reported upon to the 15 days

Reviewing and the Reporting Authority by the Accepting
Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Forwarding of representation by Competent Authority to the 15 days

Referral Board along with the comments of Reporting Authority/
Reviewing Authority and Accepting Authority.

Finalisation by Referra Board, if the officer reported upon One month
represents against the decision of Accepting Authority.

Disclosure of the decision of Referra Board to the officer 15 days
reported upon

9.2 The completed PAR should reach the Cadre Controlling Authorities after completion of final process as per
schedule specified in para 9.1 above. The Cadre Controlling Authority will prepare a list of PARs not received and
follow up with the Secretaries of the concerned Ministries and Chief Secretaries of the respective States.

9.3 Secretary (Personnel) in the State and Establishment Officer in the Centre shall be the Nodal officers to ensure
that the PARs of the members of Service, duly completed, are sent to the Cadre Controlling Authority after completion
of final process as per schedule specified in para 9.1 above. They shall send alist each of the members of Service whose
PARs are to be written and reviewed to the concerned Reporting/Reviewing/Accepting Authorities by 15™ April every
year to enable them to ensure completion of PARs within the time-schedule.
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9.4.
year ended, no remarks shall be recorded thereafter.

9.5.

If aPAR relating to afinancial year is not recorded by the 31% of December of the year in which the financial

The Reporting Authority shall record his comments in the PAR of the officer reported upon within the

stipulated time and send it to the Reviewing Authority along with a copy thereof to the nodal Authority.

9.6. The nodal officer shall evolve a suitable mechanism

to ensure that the remarks of the Reporting, the Reviewing

and the Accepting Authorities are recorded without fail by the dates given in the schedule below para9.1.

10. Mapping of Departmentsto Domains

l. Agriculture and Rural Development

(1) Department of Agriculture and Cooperation

(2) Department of Agricultural Research and Education

(3) Department of Anima Husbandry, Dairying and
Fisheries

(4) Ministry of Agro and Rura Industries

(5) Department of Rural Development

(6) Ministry of Panchayati Rgj

(7) Department of Land Resources

(8) Department of Drinking Water Supply

(9) Department of Food and Public Distribution

(10) Department of Consumer Affairs

(11) Ministry of Food Processing Industries

Il.  Social Development

(1) Department of Health

(2) Department of Family Welfare

(3) Department of Ayurveda, Y oga and Naturopathy, Unani,
Siddha and Homeopathy (AY USH)

(4) Department of Secondary and Higher Education

(5) Department of elementary education and Literacy

(6) Department of Women and Child Devel opment

(7) Ministry of Social Justice and Empowerment

(8) Department of Urban Employment and Poverty
Alleviation

(9) Ministry of Overseas Indian Affairs

I1. Cultureand Information

(1) Ministry of Information and Broadcasting

(2) Ministry of Culture

(3) Ministry of Tourism

(4) Ministry of Tribal Affairs

(5) Ministry of Y outh Affairs and Sports

V. Natural Resour ce M anagement

(1) Ministry of Environment & Forests

(2) Ministry of Water Resources

(3) Department of Ocean Devel opment

(4) Ministry of Mines

V. Energy and Environment

(1) Department of Atomic energy

(2) Ministry of Non-Conventional Energy Sources

(3) Ministry of Coal

(4) Ministry of Petroleum and Natural Gas

(5) Ministry of Power

VI. Communication Systemsand Connectivity I nfrast

ructure

(1) Ministry of Civil Aviation

(2) Department of Information Technology

(3) Department of Telecommunication

(4) Department of Posts

(5) Department of Road Transport and Highways

(6) Department of Shipping

VII. Public Finance and Financial M anagement

(1) Department of Disinvestment

(2) Department of Expenditure

(3) Department of Economic Affairs

(4) Department of Revenue

(5) Ministry of Company Affairs

(6) Planning Commission

(7) Ministry of Statistics and Programme |mplementation

VIIl. Industry and Trade

(1) Department of Industrial Policy and Promotion

(2) Department of Chemicals and Petrochemicals

(3) Department of Commerce

(4) Department of Heavy Industries

(5) Department of Fertilizers

(6) Ministry of Textiles

(7) Department of Public Enterprises

(8) Ministry of Small Sale Industries

I1X. Internal Affairsand Defence

(1) Department of Defence

(2) Department of Defence Production

(3) Department of Defence Research and Devel opment

(4) Department of Ex-Servicemen Welfare

(5) Department of Internal Security

(6) Department of States

(7) Department of Official Language

(8) Department of Home

(9) Department of Jammu and Kashmir Affair

(10) Department of Border Management
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(11) Ministry of Development of North Eastern Region |

X. Housing and Urban Affairs

(1) Ministry of Urban Development

XI. Personnel and General Administration, Governance Reform, Regulatory Systems

(1) Department of Personnel and Training (2) Department of Administrative Reforms and Public
Grievances

(3) Department of Pensions and Pensioners Welfare (4) Department of Legal Affairs

(5) Legidative Department (6) Department of Justice

(7) Cabinet Secretariat (8) Ministry of Labour and Employment

(9) President’ s Secretariat (10) Ministry of Parliamentary Affairs

(11)Prime Minister’s Office (12) Union Public Service Commission

(13)Election Commission

XII. Science & Technology

(1) Department of Science and Technology (2)Department of Scientific and Industrial Research

(3) Department of Bio-Technology (4) Department of Space.".

3. Inthe said rules, in Appendix Il ,-

(A). in Form |, under the heading "General guidelines for filling up the PAR form for Indian Police Service up to the
level of Inspector General of Police",-

@ for paragraph number 9.1, the following paragraph shall be substituted, namely:-
"9.1 Thefollowing schedule should be strictly followed: -

Reporting Year —Financial Year

Activity Cut-off dates

DUE DATE AUTO FORWARD
Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
Self appraisal for current year 31% May 1% June
Appraisal by Reporting Authority 31% July 1% August
Appraisal by Reviewing Authority 31 September 1% October
Appraisal by Accepting Authority 31 December Auto closure on 31%

December

Disclosure to the officer reported upon 31% December

Timelinesfor Representation
(if Accepting Authority is Competent Authority, i.e. Minister level

Comments of the officer reported upon, if any (if none, | 15 daysfrom disclosure
transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting
Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days

the comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.
Disclosure of the decision of Referral Board to the officer 15 days

reported upon
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Timelinesfor Representation
(if Accepting Authority is below Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none, | 15 daysfrom disclosure
transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
reviewing and the reporting authority by the accepting authority,
in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days

the comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days
reported upon

Timelines for Representation
If Competent Authority has not seen work for 3 months, consideration of representation by Referral Board

Comments of the officer reported upon, if any (if none, | 15 daysfrom disclosure
transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting
Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Forwarding of representation by Competent Authority to the 15 days

Referral Board along with the comments of Reporting Authority/
Reviewing Authority and Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Accepting Authority.

Disclosure of the decision of Referral Board to the officer 15 days.";
reported upon

(b) in paragraph numbers 9.2 and 9.3, for the words, figures and letters “by 31% March of the following year”, the
words and figures "after completion of final process as per schedule specified in para 9.1 above’ shall respectively,
be substituted;

(B). in Form 11, under the heading "General guidelines for filling up the PAR form for Indian Police Service officers of
the level of Additional Director General of Police or Director General of Police or equivalent” -

@ for paragraph number 9.1, the following paragraph shall be substituted, namely:-
"9.1  Thefollowing schedule should be strictly followed: -

Reporting Year —Financial Year

Activity Cut-off dates

DUE DATE AUTO FORWARD

Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
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Self appraisal for current year 31" May 1% June
Appraisal by Reporting Authority 31% duly 1% August
Appraisal by Reviewing Authority 31% September 1% October
Appraisal by Accepting Authority 31% December Auto closure on 31%

December
Disclosure to the officer reported upon 31% December

Timelinesfor Representation

(if Accepting Authority is Competent Authority, i.e. Minister level

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days
the comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days

reported upon

Timelinesfor Representation
(if Accepting Authority is below Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
reviewing and the reporting authority by the accepting authority,

in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days
the comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days

reported upon

Timelines for Representation
If Competent Authority has not seen work for 3 months, consideration of representation by Referral Board

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Forwarding of representation by Competent Authority to the 15 days
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Referral Board along with the comments of Reporting Authority/
Reviewing Authority and Accepting Authority.
Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Accepting Authority.
Disclosure of the decision of Referral Board to the officer 15 days.";
reported upon
(b) in paragraph numbers 9.2 and 9.3, for the words, figures and letters “by 31% March of the following

year”, the words and figures "after completion of final process as per schedule specified in para 9.1 above” shall

respectively, be substituted.

4, In the said rules, in Appendix Il1,-

(A). in Form I, under the heading "Genera guidelines for filling up the PAR form for Indian Forest Service officers
except the level of Principal Chief Conservator of Forests or Additional Principal Chief Conservator of Forests',-

€)] for paragraph number 9.1, the following paragraph shall be substituted, namely:-

"91

The following schedule should be strictly followed: -

Reporting Year — Financial Year

Activity Cut-off dates

DUE DATE AUTO FORWARD
Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
Self appraisal for current year 31% May 1% June
Appraisal by Reporting Authority 31% July 1% August
Appraisal by Reviewing Authority 31% September 1% October
Appraisal by Accepting Authority 31% December Auto closure on 31%

December

Disclosure to the officer reported upon 31* December

Timelines for Representation
(if Accepting Authority is Competent Authority, i.e. Minister level)

Comments of the officer reported upon, if any (if none, | 15 daysfrom disclosure
transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days
the comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referra Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days
reported upon

Timelinesfor Representation
(if Accepting Authority isbelow Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none,‘ 15 days from disclosure
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transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
reviewing and the reporting authority by the accepting authority,
in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board aong with 15 days

the comments of Reporting Authority/ Reviewing Authority and
Accepting Authority.

Finalisation by Referra Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days
reported upon

Timelinesfor Representation
If Competent Authority has not seen work for 3 months, consideration of representation by Referral Board

Comments of the officer reported upon, if any (if none, | 15 daysfrom disclosure
transmission of the PAR to the DOPT)

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting
Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Forwarding of representation by Competent Authority to the 15 days

Referral Board along with the comments of Reporting
Authority/ Reviewing Authority and Accepting Authority.

Finalisation by Referra Board, if the officer reported upon One month
represents against the decision of Accepting Authority.
Disclosure of the decision of Referra Board to the officer 15 days.";
reported upon
(b) in paragraph numbers 9.2 and 9.3, for the words, figures and letters “by 31% March of the following

year”, the words and figures "after completion of final process as per schedule specified in para 9.1 above” shall
respectively, be  substituted;

(B). in Form I, under the heading "General guidelines for filling up the PAR form for Indian Forest Service officers of
thelevel of Principal Chief Conservator of Forests or Additional Principal Chief Conservator of Forests',-

€) for paragraph number 9.1, the following paragraph shall be substituted, namely:

"9.1 Thefollowing schedule should be strictly followed: -

Reporting Year —Financial Year

Cut-off dates

Activity DUE DATE AUTO FORWARD

Blank PAR form to be given to the officer reported upon by the 1% April --
Administration Division/Personnel Department, specifying the
reporting officer and Reviewing Authority
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Self appraisal for current year 31" May 1% June
Appraisal by Reporting Authority 31% duly 1% August
Appraisal by Reviewing Authority 31% September 1% October
Appraisal by Accepting Authority 31% December Auto closure on 31%

December
Disclosure to the officer reported upon 31% December

Timelinesfor Representation

(if Accepting Authority is Competent A

uthority, i.e. Minister level

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority/PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days
the comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days

reported upon

Timelines for Representation
(if Accepting Authority is below Minister level, then Competent Authority is one level higher to Accepting Authority)

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
reviewing and the reporting authority by the accepting authority,

in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
Comments of Competent Authority /PAR to be finalized and 15 days
disclosed to the officer reported upon.

Representation to the Referral Board by the officer reported One month
upon.

Forwarding of representation to the Referral Board along with 15 days
the comments of Reporting Authority/ Reviewing Authority and

Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Competent Authority.

Disclosure of the decision of Referral Board to the officer 15 days

reported upon

Timelines for Representation

If Competent Authority has not seen work for 3 months, co

nsideration of representation by Referral Board

Comments of the officer reported upon, if any (if none,
transmission of the PAR to the DOPT)

15 days from disclosure

Forwarding of comments of the officer reported upon to the 15 days
Reviewing and the Reporting Authority by the Accepting

Authority, in case the officer reported upon makes comments

Comments of Reporting Authority 15 days
Comments of Reviewing Authority 15 days
Comments of Accepting Authority 15 days
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Forwarding of representation by Competent Authority to the 15 days
Referral Board along with the comments of Reporting Authority/
Reviewing Authority and Accepting Authority.

Finalisation by Referral Board, if the officer reported upon One month
represents against the decision of Accepting Authority.
Disclosure of the decision of Referral Board to the officer 15 days.";
reported upon
(b) in paragraph numbers 9.2 and 9.3, for the words, figures and letters “by 31% March of the following

year”, the words and figures "after completion of final process as per schedule specified in para 9.1 above” shall
respectively, be substituted.

[F. No. 11059/01/2016-AIS-11]
JYOTSNA GUPTA, Under Secy.
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